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Contact Details & Policy Agreement

Please fill in BLOCK CAPITALS

	
First Name(s)

	

	
Surname

	

	
D.O.B

	

	
Email Address

(I require this for sending your monthly invoices)

	

	
Address

	

	
Home Phone Number

	

	
Mobile Number

	

	
Emergency Contact Name

	

	
Emergency Contact Number

	

	
Medical Information
	

	
Any other special requirements

	




   I confirm I have read and agree to the terms of ALL FUZE Dance Company’s Policies.

   Print Name (Parent/Guardian): 


   On Behalf of (Print Childs Name):


   Signed:

   Date: 

Accident Policy
The safety of your child is paramount, and every measure will be taken to ensure they are protected from hurting themselves. However, accidents do happen and the following information details how the incident will be dealt with: 

· The extent of your child’s injuries will be ascertained and if necessary medical assistance will be called for.
· Necessary first aid procedures will be carried out on your child.
· I will contact you to inform you of the accident and if necessary ask you to collect your child from the setting.

All other students within my care who were not involved in the accident / incident will be kept safe at all times, if necessary I will instigate my emergency procedures for students who are not injured, i.e. using emergency backup to collect the children.
After every accident, however minor, I will complete a report in my accident book which will include full details of the accident / incident. You will be able to view the accident / incident details by requesting to view the accident book. You will also be asked to sign the accident form to acknowledge that you were happy with procedures that were carried out.
If the incident requires any medical treatment I will inform my Insurance Company and contact the local authority for additional advice/support if required.
It is important that you keep me informed regarding your  child’s condition following an accident, and if you have sought additional medical advice or care.
I am fully trained and Qualified in Level 3 Paediatric First Aid, and my knowledge in this is always kept up to date by attending necessary refresher courses.
Photography/Videography
By enrolling at FUZE Dance Company, you accept that any photographs or video recordings taken during classes or performances, may be used for publicity purposes including our social media pages (Website, Instagram, Facebook, TikTok).
Students/Parents/Guardians are not permitted to take any photos or videos during classes; however, they may take photos or videos at our public events.
Should you not consent to photographs or video recordings being used for publicity purposes, you must inform the company in writing upon joining.









Anti-bullying Policy
At FUZE Dance Company, I am committed to providing a caring, friendly and safe environment for all of my students so they can learn in a relaxed and secure atmosphere free from oppression and abuse. Bullying is an anti-social behaviour and affects everyone. All types of bullying are unacceptable and will not be tolerated. All students should feel able to tell, and when bullying behaviour is brought to my attention, prompt and effective action will be taken.

Bullying generally takes one of four forms:
• Indirect – Being unfriendly, spreading rumours, excluding, tormenting.
• Physical – Pushing, kicking, hitting, punching, slapping or any form of violence.
• Verbal – Name-calling, teasing, threats, sarcasm.
• Cyber – Online, phone messaging or calls, or any other forms of technology communication.
Although not an exhaustive list, common examples of bullying include:
• Racial bullying
• Homophobic bullying
• Bullying based on disability, ability, gender, appearance or circumstance.

The following steps may be taken when dealing with incidents:
• If bullying is suspected or reported, the incident will be dealt with immediately by Jemma (Principle of FUZE), and parents will be informed.
• Punitive measures will be used as appropriate and in consultation with all parties concerned.
• If necessary and appropriate, the police will be consulted.

Disciplinary Procedure
I will take the following steps when dealing with a bullying incident within FUZE Dance Company:
1. A VERBAL warning will be given to the student(s) who are carrying out the bullying and the students’ parents where necessary.
2. A WRITTEN warning will be given to the student(s) who are carrying out the bullying and the students’ parents where necessary.
3. EXCLUSION from FUZE Dance Company with immediate effect.

Students who have been bullied will be helped and supported by:
• Offering an immediate opportunity to discuss the experience.
• Reassuring the student.
• Offering continuous support.
• Restoring self-esteem and confidence.





















Payment Policy
All classes are £6. 
Payments are made in quarterly instalments via Bank transfer or cash. (Bank details will be provided on your invoices). Quarterly instalments will run from:
Jan – March (Invoices will be sent on the 15th Dec to be
paid by 31st Dec)
Apr – June (Invoices will be sent on the 15th March to be paid by 31st March)
July – Sep (Invoices will be sent on the 15th June to be paid by the 30th June)
Oct – Dec (Invoices will be sent on the 15th Sep to be paid by the 30th Sep)

You will be invoiced via email on the 15th of the month prior to the next quarter – Example: Invoices will be sent out on 15th September to be paid by the 30th September for the Oct – Dec Quarter.
If you enrol during an invoicing period, it is requested that you pay either by bank transfer or cash for the individual lessons up until the next invoicing period. Advanced payments can also be made to cover all lessons until the next invoicing period.
Refunds will not be given for missed classes.
Invoices will be deducted in the following quarter should I, myself, take or require time off.























General Data Protection Regulation (GDPR) Policy
Privacy Notice 
I am required to obtain information about my students and must comply with the GDPR with storing, processing and sharing this information. This policy will confirm my commitment to protect your privacy, and to process personal information in accordance with the GDPR. 
I
All personal information held at FUZE Dance Company will be provided by the student/parents. Personal information that I require to hold includes but is not limited to: 
• Name 
• Date of birth 
• Address and contact details
• Emergency contact details (not including the parents) 
• Any other special requirements/needs/medical history.
P
This information will need to be given to me in the registration process. 

Storing of Personal Data 
I am obligated to inform you of how I store and process personal data within my dance school. All records of personal data are kept both on paper in a locked cupboard in my home, and on my laptop/computer which is only accessible to me via a password system. My house is always securely locked, and only I have access to the information I hold. Students/parents can request access to their personal data at any time. When students/parents submit a request for their child’s personal information, they are entitled to know: 
• What personal information I have processed 
• Why I have processed your personal data 
• If I have shared your personal data and if so, with whom and for what purposes.

Protecting your Data 
At FUZE Dance Company, I have appropriate organisational measures in place to protect your child’s data. 
Personal data: 
• Will be processed fairly and lawfully 
• Will be adequate, relevant and limited to what is necessary 
• Will be accurate and where necessary kept up to date 
• Will not be kept for longer than is necessary 
• Will be processed in an appropriate manner to maintain security 

How I use your Data 
Personal information is used in the event of an emergency. In some cases, I may need to share your information to ensure that your child is getting the best possible care. I will seek permission for this. However, if I have any major safeguarding concerns regarding your child, then I may need to share this information without permission. 

With regards to storing photos and video recordings, phone numbers and making phone calls to you using my mobile phone, I am covered by the ICO to do this. No other person other than myself has access to my phone at any time. 

Once a child leaves my dance school, I will dispose of all personal data related to that child. Photos will be kept for advertising purposes, and I will seek permission to keep and to use these. Any photographs and information you do not wish for me to retain will be discarded appropriately.

Consent 
Students/parents now have the legal rights to request information that we hold to be destroyed if it is not necessary by law for us to maintain. (For example: race, religion, ethnic origin). Consent for personal information to be held at FUZE Dance Company must be given freely and can be withdrawn at any time. I will no longer provide forms to be filled out with pre-ticked boxes, as individuals now have the freedom to opt-in as opposed to opt-out. 

Personal Data Breach 
I have a duty to notify the ICO of a data breach within 72 hours of becoming aware of the breach. I understand the huge fines in place for failing to follow the correct procedures for personal data breach.




















































Risk Assessment for Classes & Performances

As a dance teacher, it is my responsibility to ensure the safety of myself, my students, and visitors. Please see below my risk assessments, and what measures I have in place to prevent any of these hazards from happening.

	Hazard
	Consequences
	Who is at risk
	Controls
	Risk Level

	Slippery floor/surface
	Slips, trips, falls, broken bones, sprained ankles, head injuries
	Teacher, Dancers, Visitors
	Dancers will wear appropriate footwear.
	Low

	
	
	
	Flooring will be checked before used.
	

	
	
	
	Appropriate signage will be displayed where necessary (e.g. Caution Wet Floor).
	

	Exhaustion & Dehydration
	Fainting, slips, falls, feeling drowsy
	Teacher, Dancers, Visitors
	Everyone will be asked to bring their own drinks. (The kitchen is available for refills of water).
	Low

	
	
	
	Breaks will be given throughout each class.
	

	Electricals (e.g. Portable speaker)
	Electrocution, injuries, death
	Teacher, Dancers, Visitors
	Teacher to monitor and test all electrical equipment before use.
	Medium

	
	
	
	Teacher to ensure that drinks are not stored near to any electrical equipment.
	

	Pulled Muscles/Dance Injury
	Injury
	Teacher, Dancers
	Dancers will be warmed up and cooled down before and after each class and encourage to stretch further after each class.
	Low

	Lack of dance training/instruction
	People dancing into one another, falls, trips
	Teacher, Dancers
	Teacher to walk through instructions, slowly, without music, and repeat until safe to dance with music.
	Low

	
	
	
	Teacher to ensure that the class moves at an appropriate pace.
	

	
	
	
	Teacher to ensure that dancers are spread out.
	

	Overcrowding
	People bumping into one another, trips, falls, injury
	Teacher, Dancers, Visitors
	Visitors are not permitted to be inside the building whilst classes are taking place.
	Low

	
	
	
	For outdoor classes/events we will only perform in a sectioned off area to allow us more space.
	

	
	
	
	For outdoor parade type events, the teacher will ensure there are enough helpers to maintain the safety of all children whilst moving.
	

	Bad Weather
	Slips, falls
	Teacher, Dancers, Visitors
	We will only dance if the weather is fair and the floor surface is safe for dancing.
	Medium

	Doors to the building
	Trapped fingers, bumps, injury
	Teacher, Dancers, Visitors
	Everyone will be informed about the doors before arrival to the building.
	Low

	
	
	
	Caution signs put up on doors if necessary.
	

	
	
	
	Doorstops used in summertime if necessary.
	



Safeguarding Policy
It is my responsibility as FUZE Dance Company’s Principle to ensure that everyone who attends my dance school is safeguarded at all times. I will take proactive measures to ensure the safety of all my students by having good and effective relationships and communication with both students and parents, and by ensuring that my knowledge on safeguarding is always followed and up to date.

I will always strive to deal with situations promptly and as effectively as I can. All parties involved in a concerning situation will be kept informed with regards to an outcome on the situation, and any necessary measures that have been or will need to take place. Any concerns that need reporting to external parties will be done so in the correct and appropriate manor according to each individual policy.

All adults or dance teachers working for FUZE Dance Company will have a clear DBS Check and will be closely monitored.

FUZE Dance Company Policies will be reviewed on a yearly basis and adapted if and where necessary. If any policies are adapted, all students and parents will be notified.

Physical and emotional wellbeing of all students will be closely monitored, and classes will be adapted accordingly.





















I will carry a first aid kit at all times.

Please note that mobile phones are NOT permitted in any of the dance classes. You may bring them for emergency purposes only, and they are not to be used during water or toilet breaks. This is to ensure that there are no distractions.
I will always have my phone to hand in case of an emergency. All parents and students will have access to my business/dance phone number in case of an emergency.





















Jemma Austin (Principle)
FUZE Dance Company
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